State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Student Assistant (E&A) 1421-4871-900 50056563 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
Vacant DFM/HAFOO/Snow Surveys Section
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
R11

RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION

[ Supervisory [] Lead Person David Rizzardo Senior Engineer, W.R.
APPROVED BY (Personnel Analyst's Name) DATE
Amanda Jack 12/29/11

Pe_rl_(i:;enrg of Activity

POSITION SUMMARY

Under close supervision of the Senior Engineer, Water Resources, and in a training capacity, the
Student Assistant will assist with hydrology and hydraulics studies and data management and will
assist engineering technicians in performing field work at remote gaging stations statewide.

ESSENTIAL FUNCTIONS

This position requires the incumbent to work cooperatively with others in a courteous and
professional manner; be detailed oriented; exercise good judgment and be able to keep a regular
working schedule. Good interpersonal and communication skills are essential. Experience with
MS Word, Excel, Power Point, and database skills are highly desirable.

40% Assist in collecting and processing hydrologic engineering and snow surveys data, developing
quality assurance checks for data collected, and tracking and managing the data in a shared
database.

20% Assist Senior Engineer with the preparation of engineering analyses and reports for the California

Cooperative Snow Survey Program.

20% Assist the State Climatologist with the collection an analysis of climate data, interpreting results
from the analyses, and preparing engineering analyses and reports for the State Climatology
Program.

10% Assist engineers and engineering technicians with annual maintenance and installation of new

gaging equipment. This duty will require travel to do field work at remote gaging locations.

10% Assist engineers with the calibration and formation of hydrologic and hydraulic computer models
which will lead to improvements in forecasting models and procedures.
SUPERVISOR'S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR'’S NAME (Print) SUPERVISOR’S SIGNATURE DATE
David Rizzardo >
EMPLOYEE'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
>

DWR 525 (Rev. 1/09) Page 1 of 2



JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Student Assistant (E&A) 1421-4871-900 50056563 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
Vacant DFM/HAFOO/Snow Surveys Section

Pe_rl_?ﬁlrg of Activity

SPECIAL REQUIREMENTS

Possession of a valid California driver's license is required.

Infrequent travel may be required. The incumbent may be required to work weekends, or holidays
during flood emergencies or emergencies for which Cal EMA tasks the Department to assist. The
incumbent may be required to move equipment either solely (25 Ibs. max) or with another person

(100 Ibs. max).

The incumbent should be familiar with California's hydrology and engineering models to verify
data. Familiar with desktop computers, office software, and database concepts.
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Under close supervision of the Senior Engineer, Water Resources, and in a training capacity, the Student Assistant will assist with hydrology and hydraulics studies and data management and will assist engineering technicians in performing field work at remote gaging stations statewide. 

ESSENTIAL FUNCTIONS

This position requires the incumbent to work cooperatively with others in a courteous and professional manner; be detailed oriented; exercise good judgment and be able to keep a regular working schedule.  Good interpersonal and communication skills are essential.  Experience with MS Word, Excel, Power Point, and database skills are highly desirable.    

Assist in collecting and processing hydrologic engineering and snow surveys data, developing quality assurance checks for data collected, and tracking and managing the data in a shared database.

Assist Senior Engineer with the preparation of engineering analyses and reports for the California Cooperative Snow Survey Program.

Assist the State Climatologist with the collection an analysis of climate data, interpreting results from the analyses, and preparing engineering analyses and reports for the State Climatology Program.

Assist engineers and engineering technicians with annual maintenance and installation of new gaging equipment.  This duty will require travel to do field work at remote gaging locations.

Assist engineers with the calibration and formation of hydrologic and hydraulic computer models which will lead to improvements in forecasting models and procedures. 
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Possession of a valid California driver's license is required.

Infrequent travel may be required.  The incumbent may be required to work weekends, or holidays during flood emergencies or emergencies for which Cal EMA tasks the Department to assist.  The incumbent may be required to move equipment either solely (25 lbs. max) or with another person (100 lbs. max).

The incumbent should be familiar with California's hydrology and engineering models to verify data.  Familiar with desktop computers, office software, and database concepts.
	supervisor name: David Rizzardo
	employee name: 


